
Voice Mail (Flash-Based) Quick Reference

While
Playing Messages ...

[1] Rewind
[6] Pause
[7] Rewind (5 sec)
[9] Fast Fwd (5 sec)
[#] Skip to next msg
[�] Cancel play 
      of message

[2] Record Msg
[#] End Msg

Enter Mailbox
Number

[�]  Wrong 
number entry

[#] Send Msg

[1] Review
[2] Re-record
[3] Append
[�] Cancel
[#] Accept Msg

Mailbox Greeting
[1] Review
[2] Record
[3] Delete

2
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# *

Review
Messages

 Send a
Message

Mailbox
Options CancelConfirm

------------------------- MAIN MENU ---------------------------

After
Listening...

[1] Replay
[2] Save
[3] Delete
[4] Forward
[5] Reply
[8] More Info
[#] Confirm Delete

Password

Enter New Password

[1] Name
[2] MB Greeting
[3] Temp Greeting
[#] End Recording

3

Outcall (Pager)

[1] Activate/ 
Deactivate

[4] Enter Outcall #

1

[1] Review
[2] Change
[3] Delete

Direct Transfer

[1] Extension
[2] Mailbox
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Voice Mail (Flash-Based) Quick Start

The following is a quick start procedure for first-time users:

1. Obtain System Administrator information:

» Voice mail system access number

» Your mailbox number

» Your temporary password

2. Dial voice mail system access number,

-or-

Call into the Auto Attendant, then 

press  and enter your mailbox number.

3. After prompt, enter temporary password.

4. Press  to access Mailbox Options.

5. Press  to access Passwords.

6. After prompt, enter new password.

7. Press  to access Greeting Options.

8. Press  to select the Record option.

9. Press  to record your Name.

10. Press  to record your Greeting, then 

press  to end recording.
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